ATTACHMENT B

APPLICATION FOR OMB Approval No. 0348-0043
FEDERAL ASSISTANCE 2. DATE SUBMITTED Applicant identifier
July 1, 2003
1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE State Application identifier
Preappiication

Ifi Construction [ construction 4. DATE RECEIVED BY FEDERAL AGENCY |Federal Identifier

£} Non-Construction [X] Non-Construction
5. APPLICANT INFORMATION
Legal Name: Organizational Unit

State of Hawaii, Office of Elections Disability & Cammunication Access Board

‘Address (give city, county, State, and zip code):
802 Lehua Avenue
Pearl City, HI 96782

Nammblophwnumborofpononwbocomaaodonmlmw

this appiication (give area code) Francine Wai, Exec Dir
919 Ala Moana Blvd., Room 101

Honolulu, HI 96814 (808) 586-81 21

8. EMPLOYER IDENTIFICATION NUMBER (EIN):

g o —[o]z]s R Tol2lo]

7. TYPE OF APPLICANT: (enter appropriate letter in box)

8. TYPE OF APPLICATION:
DGvew [ Continuation
If Revision, enter appropriate letter(s) in box(es)

[ Revision

0O

A. Increase Award B. Decrease Award  C. Increase Duration

D. Decresse Luiaion  Othor(spediv):

A State H. Independent School Dist.

B. County 1. State Controlied Institution of Higher Leaming
C. Municipal J. Private University

D. Township K. Indian Tribe

E. Interstate L. Individual

F. Intermunicipal M. Profit Organization

G. Special District  N. Other (Specity)

5. NAME OF FEDERAL AGENCY: Admin on Develo
mental Disabilities, Admin for Children
& Families, DHHS

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER:

E i sistance %“—
TTE: lection Assist f%gn ivi

E] Enhancing Accessibility to Elections

11, DESCRIPTIVE TITLE OF APPLICANT'S PROJECT:

for Individuals with Disabilities in

12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, efc.):

State of Hawaii

the State of Hawaii

33, PROPOSED PROJECT __ |14. CONGRESSIONAL DISTRICTS OF:
Hawaii 1 and 2
Start Date Ending Date  ja. Applicant . b. Project .
9/1/03 _18/31/04 First First
15. ESTIMATED FUNDING: 76,15 APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESS?
a. Federal $ .5
100,000 a YES. THIS PREAPPLICATION/APPLICATION WAS MADE
b. Applicant s % AVAILABLE TO THE STATE EXECUTIVE ORDER 12372
PROCESS FOR REVIEW ON:
c. State H .5
DATE
d. Local s ®
b.No. [l PROGRAM IS NOT COVERED BY E. O. 12372
e. Other s L [J OR PROGRAM HAS NOT BEEN SELECTED BY STATE
FOR REVIEW
f. Program Income $ Ael
77,15 THE APPLICANT DELINGUENT ON ANY FEDERAL DEBT?
o TOTAL s ® o -
100,000 ] Yes 1t "Yes,” attach an expianation. X no

ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED.

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT, THE
DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE

a.TypoNamdAnmde
Dwayne D. Yoshina ,\

b. Title
l Chief Election Officer

T Number
“TeCB08) 453-8683

Date Sioned
July 1, 2003

i e S A

Standard Form 424 (Rev. 7-97)
Prescribed by OMB Circular A-102



INSTRUCTIONS FOR THE SF-424

Public reporting burden for this coliection of information is estimated to average 45 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.

SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

This is a standard form used by applicants as a required
will be used by Federal agencies to obtain applicant certi
response to Executive Order 12372 and have selected the

the applicant’s submission.

facesheet for preapplications and applications submitted for Federal assistance. it
fication that States which have established a review and comment procedure in
program to be included in their process, have been given an opportunity to review

ltem: Entry: ltem: Entry:
1. Self-explanatory. 12 List only the largest political entities affected (e.g., State,
counties, cities).
2. Date application submitted to Federal agency (or State if
applicable) and applicant’s control number (if applicable). 13. Self-explanatory.
3. State use only (if applicable). 14. List the applicant's Congressional District and any
District(s) affected by the program or project.
4, If this application is to continue or revise an existing award,
enter present Federal identifier number. It for & new project, 15. Amount requested or to be contributed during the first
leava blank. funding/budget period by each contributor. Value of in-
kind contributions should be included on appropriate
5. Legal name of applicant, name of primary organizational unit lines as applicable. If the action will result in a dollar
which will undertake the assistance activity, complete address of change to an existing award, indicate only the amount
the applicant, and name and telephone number of the person to of the change. For decreases, enclose the amounts in
contact on matters related to this application. parentheses. If both basic and supplemental amounts
are included, show breakdown on an attached sheet.
6.  Enter Employer Identification Number (EIN) as assigned by the For multiple program funding, use totals and show
Internal Revenue Service. breakdown using same categories as item 15.
7. Enter the appropriate letter in the space provided. 16. Applicants should contact the State Single Point of
Contact (SPOC) for Federa! Executive Order 12372 to
8. Check appropriate box and enter appropriate letter(s) in the determine whether the application is subject to the
space(s) provided: State intergovemmental review process.
- *New" means a new assistance award. 17. This question applies to the applicant organization, not
the person who signs as the authorized representative.
- *Continuation® means an extension for an additional Categories of debt include delinquent audit
funding/budget period for a project with a projected disallowances, loans and taxes.
completion date.
18. To be signed by the authorized representative of the
-- *Revision* means any change in the Federal applicant. A copy of the goveming body’s
Govemment's financial obligation or contingent authorization for you to sign this application as official
liability from an existing obligation. representative must be on file in the applicant’s office.
(Certain Federal agencies may require that this
9. Name of Federal agency from which assistance is being authorization be submitted as part of the application.)
requested with this application.
10. Use the Catalog of Federal Domestic Assistance number and
titie of the program under which assistance is requested.
11. Enter a brief descriptive title of the project. If more than one

program is involved, you should append an expianation on a
separate sheet. If appropriate {e.g., construction or real
property projects), attach a map showing project location. For
preapplications, use a separate sheet to provide a summary
description of this project.

SF-424 (Rev. 7-97) Back
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OMB Approval No. 0348-0044

BUDGET INFORMATION Non-Construction Pro rams
T RSB UDGETRSUMMAR YA Sk

T T e e
s v g NSt i e o

Ay h." iR e hi D
Grant Program Catalog ot Federal
Function Domestic Assistance Estlmated Unobligated Funds _ New or Revised Budget
or Activity Number Federal Non-Federal Federal Non-Federal Total
(a) (b) () (d) (e) (U] (@)
1. EAID 93-617 $ $ $ 100,000 $ $ 100,000
2.
3.
4.
5. Totals 100,000 $ § $ 100,000 $ $ 100,000
. N b, A ;,\ - ,s o L KT o 4 \-J,. XSEWUDGETLGATEGONES? L '- 4{‘ S R PR LT L Y ]
6. Obl oct Class Categories GRANT PROGRAM, FUNCTION CR Ac'nvm Total
(1) _EAID 93-617 (2 3) 4) )
a. Personnel $ $ $ $ $
b. Fringe Benefits
c. Travel 15,300 15,300
d. Equipment 30,000 30,000
e. Supplies 7,500 7,500
f. Contractual 40,000 40,000
g. Construction
h. Other 7,200 7,200
I. Total Direct Charges (sum of 6a-6h)
}. indirect Charges
k. TOTALS (sum of 6/ and 6j) L 00 000 $ $ $ $ 100 ,000
. ¢ b W s e " ‘ *ﬂ': joy rol o 1'-;-’.[‘“51:;»,«':1‘“'.vtﬁf*“»:’?a et i G e ot g ek ke s
7. Program Income $ $ $ $
Authorized for Local Reproduction Standard Form 424A (Rev. 7-97)
Previous Edition Usable Prescribed by OMB Circular A-102



SECTION B - BUDGET CATEGORIES

Object Class Categories AMOUNT

a. Personnel $ -
b. Fringe Benefits $ -
c. Travel

1. Airfare (65 trips x $160 round trip) $ 10,400.00

2. Per Diem (65 trips x $20) $ 1,300.00

3. Ground Transportation ( trips x $40 /trip) $ 2,600.00

4. Mileage $ 1,000.00
d. Equipment

1. Ramps (12 at various lengths+ shipping & handling) $ 20,000.00

2. Signage (parking & directional & bollards) $ 5,000.00

3. Laptop/software/digital camera $ 5,000.00
e. Supplies

2. Material Design (brochures, fact sheets, powerpoint, etc.) $ 5,000.00

3. Curriculum Development $ 2,500.00

f. Contract Services (fee for service)
1. Person/Agency training Individuals who are Blind & Visually Impaired $  8,000.00
2. Person/Agency training Individuals with Developmenal Disablities $ 8,000.00
3. Person/Agency training Individuals who are Deaf or Hard of Hearing  $  8,000.00
4. Person/Agency training Individuals with Mental Illness $ 8,000.00
5. Person/Agency training Individuals with Mobility Impairments $ 8,000.00
g. Other

1. Auxiliary Aids or Services $ 3,000.00
2. Alternate Format $ 1,700.00
3. Media Educational Outreach $ 2,500.00
TOTAL : $ 100,000.00



(a)Granl Program -

S 0) Applicant

] (d) Othor éouroes

10.

1.

12. TOTAL (sum of lines 8-11)

it gl e e grs o s bR e ‘l‘ohI;IOV “”." : mounm: Cilay v&m}:r‘mmn,« i
13. Federal $ 100,000 $ 19,000 $ 30,500 $ 30,250 $ 20,250

14. Non-Federal

15. TOTAL (sum of lines 13 and 14) $ 100,000 $ 19,000 $ 30,500 s 30,250 $ 20,250

SR N

o sEcTONE-BUHGEES

ERAL FUNDS NEEDED FO 8ALA

AUANCEOFTHEPROJECT:

57 Direct Charges:

(a) Grant Program FUTURE FUNDING PERIODS (Years)
(b) First (c) Second (d) Third (e) Fourth

16. $ $ $ $

17.

18.

19.

20. TOTAL (sum of lines 16-19) $ $ $ $

o BEE ) v E "?‘ﬂ‘gl‘ Mr.'h" 1: dk Fh e 3 BEET HNEQRM .:VGH‘ ” L IR L A LA KN
VI JRURGETINFORMATIO iy e o e s

T22. Indirect Charges:

23, Remarks: State Office of Elections and the Disability and Communication Access Board of the State Dept. of

t.

Authorized for Local Reproduction
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SECTION D - FORCASTED CASH NEEDS

OBJECT CLASS CATEGORIES/QUARTERS 1st 2nd . 3rd 4th
c. Travel (airfare, per diem, ground, mileage) $ 10,400.00 $ 2,450.00 $ 2,450.00
d. Equipment (portable ramps, signage, computer) $20,000.00 $ 10,000.00
e. Supplies (material design, curriculum dvlpmt) $ 5,00000 $ 2,500.00
f. Contractual (5 contractors) $ 8,000.00 $ 16,000.00 $ 16,000.00
h. Other (auxiliary aides & alternate forma, media) $ 3,600.00 $ 1,800.00 $ 1,800.00
TOTALS PER QUARTER $ 19,000.00 $30,500.00 $ 30,250.00 $ 20,250.00

Total for 1 yr

$
$
$
$
$
$

15,300.00
30,000.00
7,500.00
40,000.00
7,200.00
100,000.00



INSTRUCTIONS FOR THE SF-424A

Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing

instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewi
information. Send comments regarding the burden estimate or any other aspect of this

ng the collection of
collection of information, including suggestions for

reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0044), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

General Instructions

This form is designed so that application can be made for funds
from one or more grant programs. In preparing the budget,
adhere to any existing Federal grantor agency guidelines which
prescribe how and whether budgeted amounts should be
separately shown for different functions or activities within the
program. For some programs, grantor agencies may require
budgets to be separately shown by function or activity. For other
programs, grantor agencies may require a breakdown by function
or activity. Sections A, B, C, and D should include budget
estimates for the whole project except when applying for
assistance which requires Federal authorization in annual or
other funding period increments. In the latter case, Sections A, B,
C. and D should provide the budget for the first budget period
(usually & year) and Section £ shoulg preseri the need for
Federal assistance in the subsequent budget periods. All
applications should contain a breakdown by the object class
categories shown in Lines a-k ot Section B.

Section A. Budget Summary Lines 1-4 Columns (a) and (b)

For applications pertaining to a single Federal grant program
(Federal Domestic Assistance Catalog number) and not requiring
a functional or activity breakdown, enter on Line 1 under Column
(a) the Catalog program fitle and the Catalog number in Column
(b).

For applications pertaining to a single program requiring budget
amounts by multiple functions or activities, enter the name of
each activity or function on each line in Column (a), and enter the
Catalog number in Column {b). For applications pertaining to
multiple programs where none of the programs require a
breakdown by function or activity, enter the Catalog program title
on each line in Column (a) and the respective Catalog number on
each line in Column (b).

For applications pertaining to multiple programs where one or
more programs require a breakdown by function or activity,
prepare a separate sheet for each program requiring the
breakdown. Additional sheets should be used when one form
does not provide adequate space for all breakdown of data
required. However, when more than one sheet is used, the first
page should provide the summary totals by programs.

Lines 1-4, Columns (c) through (g)

For new applications, leave Column (c) and (d) blank. For each
line entry in Columns (a) and (b), enter in Columns (e), (f), and
(g) the appropriate amounts of funds needed to support the
project for the first funding period (usually a year).

For continuing grant program applications, submit these forms
before the end of each funding period as required by the grantor
agency. Enter in Columns (c) and (d) the estimated amounts of
funds which will remain unobligated at the end of the grant
funding period only if the Federal grantor agency instructions
provide for this. Otherwise, leave these columns blank. Enter in
columns (e) and (f) the amounts of funds needed for the
upcoming period. The amount(s) in Column (g) should be the
sum of amounts in Columns (e) and (f).

For supplemental grants and changes to existing grants, do not
use Columns (c) and (d). Enter in Column (e) the amount of the
increase or decrease of Federal funds and enter in Column (f) the
amount of the increase or decrease of non-Federal funds. In
Column (g) enter the new total budgeted amount (Federal and
non-Federal) which includes the total previous authorized
budgeted amounts plus or minus, as appropriate, the amounts
shown in Columns (e) and (f). The amount(s) in Column ()]
should not equal the sum of amounts in Columns (e) and (f).

Line 5 - Show the totals for all columns used.
Section B Budget Categorles

In the column headings (1) through (4), enter the titles of the
same programs, functions, and activities shown on Lines 1-4,
Column (a), Section A. When additional sheets are prepared for
Section A, provide similar column headings on each sheet. For
each program, function or activity, fill in the total requirements for
funds (both Federal and non-Federal) by object class categories.

Line 6a-1 - Show the totals of Lines 6a to 6h in each column.
Line 6] - Show the amount of indirect cost.

Line 6k - Enter the total of amounts on Lines 6i and 6j. For all
applications for new grants and continuation grants the total
amount in column (5), Line 6k, should be the same as the total
amount shown in Section A, Column {g), Line 5. For
supplemental grants and changes to grants, the total amount of
the increase or decrease as shown in Columns (1)-(4), Line 6k
should be the same as the sum of the amounts in Section A,
Columns (e) and (f) on Line 5.

Line 7 - Enter the estimated amount of income, it any, expected
to be generated from this project. Do not add or subtract this
amount from the total project amount, Show under the program

SF-424A (Rev. 7-97) Page 3




INSTRUCTIONS FOR THE SF-424A (continued)

narrative statement the nature and source of income. The
estimated amount of program income may be considered by the
Federal grantor agency in determining the total amount of the
grant.

Sectlon C. Non-Federal Resources

Lines 8-11 Enter amounts of non-Federal resources that will be
used on the grant. If in-kind contributions are included, provide a
prief explanation on a separate sheet.

Column (a) - Enter the program titles identical to
Column (a), Section A. A breakdown by function or
activity is not necessary.

Column (b) - Enter the contribution to be made by the
applicant.

Column (c) - Enter the amount of the State’s cash and
in-kind contribution if the applicant is nct & Stafe or
State agency. Applicants which are a State or State
agencies should leave this column blank.

Column (d) - Enter the amount of cash and in-kind
contributions to be made from all other sources.

Column (e) - Enter totals of Columns {b), (c), and (d).
Line 12 - Enter the total for each of Columns (b)-(e). The amount
in Column (e) should be equal to the amcunt on Line 5, Column
(f), Section A.

Section D. Forecasted Cash Needs

Line 13 - Enter the amount of cash needed by guarter from the
grantor agency during the first year.

Line 14 - Enter the amount of cash from all other sources needed
by quarter during the first year.

Line 15 - Enter the totals of amounts on Lines 13 and 14.

Section E. Budget Estimates of Federal Funds Needed for
Balance of the Project

Lines 16-19 - Enter in Column (a) the same grant program titles
shown in Column (a), Section A. A breakdown by function or
activity is not necessary. For new applications and continuation
grant applications, enter in the proper columns amounts of Federal
funds which will be needed to complete the program or project over
the succeeding funding periods (usually in years). This section
need not be compieted for revisions (amendments, changes, or
supplements) to funds for the current year of existing grants.

If more than four lines are needed to list the program titles, submit
additional schedules as necessary.

Line 20 - Enter the total for each of the Columns (b)-(e). When
additional schedules are prepared for this Section, annotate
secordingly and show the overall totals on this line.

Section F. Other Budget information

Line 21 - Use this space to explain amounts for individual direct
object class cost categories that may appear 1o be out of the
ordinary or to explain the details as required by the Federal grantor

agency.

Line 22 - Enter the type of indirect rate (provisional, predetermined,
final or fixed) that will be in effect during the funding period, the
estimated amount of the base to which the rate is applied, and the
total indirect expense.

Line 23 - Provide any other explanations or comments deemed
necessary.

SF-424A (Rev. 7-97) Page 4



ADMINISTRATION ON DEVELOPMENTAL DISABILTIES
ADMINISTRATION FOR CHILDREN AND FAMILIES
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES
ELECTION ASSISTANCE FOR INDIVIDUALS WITH DISABILITIES (EAID)
Catalog of Federal Domestic Assistance Number: 93-617

Enhancing Accessibility to Elections for Individuals with Disabilities
in the State of Hawaii

Background

The voting process in Hawaii is a unique experience, due to our geography of island
counties and the need for a coordinated effort between State and County election officials.
Hawaii is the only state in the naticn with counties separated by an ocean. The counties also
vary, with variations in the number of islands included in the county and the size of individual
islands. The State Office of Elections is based on Oahu (City and County of Honolulu), and
coordinates election efforts with County officials on election days. A major portion of Hawaii
(Big Island), Maui, and Kauai counties is rural with limited options for existing accessible
polling places. Currently, all of the polling places offer curbside voting to provide program
accessibility to voters with disabilities. This option is not always the most expedient or preferred
choice for voters.

The four program objectives are to: 1) enhance polling places by ensuring that the path
of travel, entrances, exits, and voting areas of each polling facility are accessible to individuals
with the full range of disabilities; 2) provide the same opportunity for access and participation to
include privacy and independence to individuals with the full range of disabilities; 3) train
election officials, poll workers, and election volunteers on how best to promote the access and
participation of individuals with the full range of disabilities in elections for Federal office; and
4) provide individuals with the full range of disabilities with information about the accessibility
of polling places.

Administration of the Project and Grant

The State Office of Elections and the Disability and Communication Access Board
(DCAB) are working collaboratively on this grant to improve accessibility to elections for
individuals with disabilities in the State of Hawaii.

The State Office of Elections is applying for the grant and will be the recipient of this
federal allocation. The DCAB, a state agency administratively attached to the Department of
Health, will be an integral partner and will, under a Memorandum of Understanding, implement
the program. The program will be administered out of the DCAB office. Fiscal oversight will
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remain with the State Office of Elections. At the conclusion of the grant, the program will revert
to be an integral part of the Voter Education Program of the State Office of Elections.

There are no personnel or fringe benefit costs included with this grant because the State
Office of Elections will be providing a staff position to work on this project. The position will
be paid for from a separate funding source with the State Office of Elections. Therefore, all of
the funds received through this grant will be used to satisfy program objectives. The project staff
has not yet been hired. The project will give priority to finding a qualified person with a
disability, acknowledging that the most impact will be generated by a trainer with a disability

when interacting with polling and precinct officials, most of whom do not have disabilities.

It is anticipated that the project staff will implement all objectives noted below with the
exception of providing direct training for disability groups in workshops (Objective #3). The
project proposes to use either persons with disabilities or disability-related agencies as the
vehicle for outreach with a similar rationale as noted above. The State Office of Elections and
the DCAB believe that peer-to-peer training will be the most effective in the workshops.

Project Objectives

In order to improve accessibility of the election process to individuals with disabilities, the
project will:

1) Ensure that all polling places in the State of Hawaii are accessible to persons with
disabilities.

There are approximately 351 polling places (voting sites) statewide with 339 (97%)
identified as accessible in the 2002 elections. The majority of the polling places are located
in public schools or State/county facilities. Those sites meet minimum requirements for
physical accessibility. One hundred percent (100%) of the polling places for the 2004
elections will be accessible to persons with disabilities.

The three percent (3%) of polling sites (equivalent to twelve (12) sites) that are not
physically accessible are usually due to the presence of curbs or steps into the building.
These sites are primarily located in rural areas on the neighbor islands. The project plans to
purchase portable ramps to make the path of travel and entrances accessible to people with
mobility impairments. There may be a few sites where it is infeasible to use portable
ramps. For example, in Upcountry Maui there are some privately owned (churches and
garages) sites used as polling places. In those situations, the project staff will work with
the State Office of Elections to locate an accessible State or county building (or other
alternative) and relocate the polling site to ensure minimal accessibility requirements are
satisfied.

Page 2



2)

3)

In addition, some sites have alternate entrances that, while accessible, are not primary
entrances. Therefore, directional signage will be purchased and provided by the project to
ensure that persons who arrive on site receive clear directions to the accessible entrance of
every polling place. Some sites may not have clearly marked designated parking for
persons with disabilities. For those sites, the project plans to purchase portable signs to
designate temporary polling place parking for persons with disabilities for use on election
days.

Provide statewide training to voters with the full range of disabilities, utilizing trainers
with disabilities, to embrace privacy and independence in the voting process.

The project will contract with five (5) individuals with disabilities and/or agencies to
conduct workshops with various disability groups to train them on the voting process. The
five (5) targeted disability groups are: a) persons with developmental disabilities, b)
persons who are blind or visually impaired, c) persons who are deaf or hard of hearing, d)
persons with mental illness, and ) persons with mobility impairments.

 Individuals or agencies will be hired to conduct workshops statewide. The workshop

topics will include, but not be limited to: a) the elections process; b) voting options for
persons with disabilities (i.c., curb side voting, absentee voting, equipment use); ¢) methods
for voters with various disabilities to seek assistance in the voting process; and d) requests
for auxiliary aids and services.

The workshop topics will provide choice to voters with disabilities and allow the voter to
make informed decisions about how they will participate in the election process. This may
also include choosing to work as a precinct official. Each person or agency is expected to
conduct approximately five (5) meetings or workshops statewide and reach one hundred
(100) persons each. The individuals or agencies contracted will have input to the training
curricula developed through a collaborative working relationship with the project staff.

Develop and implement training curricula and educational materials for election officials,
precinct officials, and election volunteers.

The project staff will develop educational materials and training curricula to instruct
officials and volunteers about how to work with voters with disabilities, voter rights, and
how to provide good customer services during elections. Services will cover both absentee
voting, voting at a polling place, and improving the curbside voting process. Workshops
will be conducted for State Election Officials, County Clerks’ staff, and election volunteers
by the project staff of DCAB. In addition, workshops will be conducted for precinct
officials statewide in conjunction with the State Office of Elections from June through July
2004. The materials and curricula developed will become an integral part of the ongoing
Voter Education Program of the State Office of Elections at the conclusion of the project.
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4

Provide individuals with the full range of disabilities with information about the
accessibility of polling places.

The project will also ensure that voters with disabilities are aware of accessibility features
of polling places prior to the September 18, 2004 Primary Election. It is anticipated that
this objective will be more of a mass outreach, rather than an individualized, detailed
workshop as described in Objective #2. However, this objective will mesh closely with the
workshops for voters with disabilities in Objective #2, as the target audience of persons
with disabilities will be hearing the same message.

This objective will be implemented through community workshops, and media outreach
(newspaper, television, web sites, and local disability newsletters). Information
dissemination of all brochures and fact sheets developed relating to the voting process
(20,000 copies) will be provided to individuals with disabilities and liberally distributed
statewide. The State Office of Elections conducts an aggressive voter education and

‘registration outreach effort each year through booths at malls, shopping centers, and other

community events. A brochure relating to voting for persons with disabilities will be part
of this outreach effort. The brochure will be translated into other languages by the State
Office of Elections consistent with their policy for other publications. The brochure will be
made in alternate format (e.g., Braille, large print, etc.) as part of this project. Articles
informing people with disabilities of their voting rights and responsibilities will be placed
in twenty (20) newsletters of disability organizations in the State of Hawaii. The DCAB
will include the information contained in the brochure on its state web site. An educational
media outreach campaign will be developed to include television spots and interviews to be
aired statewide.

Project Qutcomes

Measurable outcomes of the activities from this grant, will be:

1.

Five hundred (500) persons with disabilities statewide will attend voter education
workshops to understand their voter rights and accessibility in the voting process.

Ninety percent (90%) of the workshop participants will indicate that they will be voting in
the Hawaii Primary Election on September 18, 2004.

There will be five (5) new precinct officials with disabilities working in the Hawaii General
Election on November 2, 2004.

All polling places will be accessible to persons with a full range of disabilities who wish to
vote in their own precincts.
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5.  Each State or County Control Center will have at least one (1) designated “accessibility
manager/troubleshooter” assigned to address and resolve accessibility issues that may be
raised by voters with disabilities on election days.

The State Office of Elections and the Disability and Communication Access Board seek
full inclusion of individuals with disabilities into society, and the right of such persons to be
treated as equals among all people. Full inclusion involves all facets of an individual’s life.
Voting is a basic right and responsibility of a democratic society. It is anticipated that through
the activities of this grant, the voting process will be accessible to and equitable for registered
voters with disabilities.
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CERTIFICATION REGARDING LOBBYING
Certification for Contracts, Grants, Loans, and Cooperative Agreements
The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit

Standard Form-LLL, “*Disclosure Form to Report Lobbying,” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants,
Joans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. This
certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into
this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure. :

Statement for Loan Guarantees and Loan Insurance
The undersigned states, to the best of his or her knowledge and belief, that:

If any funds have been paid or will be paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this commitment providing for the United States
to insure or guarantee a loan, the undersigned shall complete and submit Standard Form-LLL,
“*Disclosure Form to Report Lobbying," in accordance with its instructions. Submission of this
statement is a prerequisite for making or entering into this transaction imposed by section 1352, title 31,
U.S. Code. Any person who fails to file the required statement shall be subject to a civil penalty of not
less than $10,000 and not more than $100,000 for each such failure.

Jway b . W

Signature O ‘ :
Chief Election Offi

Title
State of Hawaii, Office of Elections

Organization



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 13562 0348-0048
(See reverse for public burden disclosure.)
1. Type of Federal Actlon: 2. Status of Federal Actlon: 3. Report Type:
a. contract E]a. bid/otfer/application a. initial filing
b. grant b. initial award b. material change
¢. cooperative agreement c. post-award For Material Change Only:
d. loan year quarter
e. loan guarantee date of last report
{. loan insurance

3. Name and Address of Reporting Entity:

X prime [ subawardes

Tier , if known:

State of Hawaii

office of Elections

802 Lehua Avenue

Pearl City, HI 96782

Congressional District, if known: 1
6. Federal Department/Agency:
U.S. Dept. of Health and Human
Services, Administration for Child-
ren and Families, Administration on
Developmental Disanilities

5. If Reporting Entity InNo. 4 isa Subawardee, Enter Name
and Address of Prime:

Congresslonal District, if known:

7. Federal Program Name/Description: == .
Election Assistance for Individuals with

Disabilities (EAID)

CFDA Number, if applicable: 93-617

8. Federal Action Number, if known:

9. Award Amount, if known:
$ 100,000.00

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Mi):

b. Individuals Performing Services (including address it
different from No. 10a)
(last name, first name, Mi):

o ot

"

,mwumwmmu.sc.m
* 1352, This of ying sa ) rep! ot tact
mmmmﬂnﬁmuummnm‘-m
or entered Into. mwnmmnaiuscta&m
[ jon wil be d 10 the Congress semi Jly and will be avallsbis for
pubiic inspection. Nwmmhhbﬁnwmdﬂb
Mbnﬁwﬂﬂdnﬂhﬂﬂbﬂ“nﬁmhnﬂmmv
sach such failure.

[ AN 1 n 2
Signature:w 3. Wors—0 o
Print Name: Dpwavnie D. Yoshi

icer

Fedéral Use Only:

Telephone No.: (B08) 453-8683 ___ Date: 7/1/03

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-87)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal
action, or a material change to a previous filing, pursuant to tite 31 U.S.C. section 1352. The filing of a form is required for each paymentor agreementto make
paymentto any lobbying entity for influencing or attempting to influence an officer or empioyeeof any agency, a8 Member of Congress, an officer or employee of
Congress, or an employeeof a Memberof Congress in connection with a covered Federal action. Complete all iterns that apply for both the initial filing and material
change report. Reler to the implementing guidance published by the Office of Management and Budget tor additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identity the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Fedaral

action.

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check the appropriateclassification
of the reporting entity that designatesit it is, or expects to be, a prime or subaward recipient. identity the tier of the subawardee, 6.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organizationfiling the report in item 4 checks "Subawardee,” then enter the full name, address, city, State and zip code of the prime Federal
recipient. include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationalievel below agency name, if known. For
example, Depariment of Transportation, Unite¢ States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance
(CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number availablefor the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;

Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or foan award number; the application/proposal control number
assigned by the Federal agency). Inciude prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the awardfoan
commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and 2ip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting
entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if ditferent from 10 (a). Enter Last Name, First Name, and
Middle initial (M1).

11. The centifying official shall sign and date the form, print his/her name, titie, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are requiredto respond to a coliection of information unless it displays a valid OMB Contro}
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the dal
needed, and compleling and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington,
DC 20503.




OMB Approval No. 0348-0040
ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing

instructions, searching existing data sources,
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for

reducing this burden, to the Office of Management and

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

gathering and maintaining the data needed, and completing and reviewing the collection of

Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the

awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such

is the case, you will be notified.
As the duly authorized representative of the applicant, | certify that the applicant:

1. Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Will give the awarding agency, the Comptrolier General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
confiict of interest, or personal gain.

Will initiate and complete the work within the applicable
time frame after receipt of approvai of the awarding

agency.

Will comply with the intergovernmental Personnel Act of
1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

will comply with all Federal statutes relating 1o
nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Renhabilitation

Previous Edition Usable

Authorized for Local Reproduction

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42
U.S.C. §§6101-6107), which prohibits discrimination
on the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §5§290 dd-3 and 290 ee
3), as amended, relating to confidentiality of alcohot
and drug abuse patient records; {h) Titie VIl of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; () any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, () the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

Will comply, or has already complied, with the
requirements of Titles i and i of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply
to all interests in real property acquired for project
purposes regardiess of Federal participation in
purchases.

Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are tunded in whole or
in part with Federal funds.

Standard Form 4248 (Rev. 7-87)
Prescribed by OMB Circular A-102



10.

1.

Wil comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
{40 U.S.C. §276¢c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for tederally-assisted
construction subagreements.

Will comply, i applicable, with fiood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special fiood hazard area to participate in the
program and to purchase fiood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
flioodplains in accordance with EQ 11988; (e) assurance of
project consistency with the approved Siale management

rogram developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.), (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

12.

13.

14.

18.

16.

17.

18.

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1874 (16 U.S.C. §§469a-1 et seq.).

Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

Will comply with the Laboratory Animal Weltare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment ot
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

Wil comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
*Audits of States, Local Govenments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
goveming this program.

SIGNATURE OF AUTHORIZED CERTIFYING OFEICIAL

Domsn 3

TITLE

Chief, Election Officer

APPLICANT 0RG®TION

State of Hav_aii, Offi!e—)f Elections

DATE SUBMITTED
July 1, 2003

Standard Form 424B (Rev. 7-87) Back



CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS

Certification Regarding Debarment, Suspension, and Other Responsibility Matters--Primary Covered
Transactions

Instructions for Certification

1. By signing and submitting this proposal, the prospective primary participant is providing the
certification set out below.

2. The inability of a person to provide the certification required below will not necessarily result in
denial of participation in this covered transaction. The prospective participant shall submit an
explanation of why it cannot provide the certification set out below. The certification or explanation will
be considered in connection with the department or agency's determination whether to enter into this
transaction. However, failure of the prospective primary participant to furnish a certification or an
explanation shall disqualify such person from participation in this transaction.

3. The certification in this clause is a material representation of fact upon which reliance was placed
when the department or agency determined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or agency may terminate this transaction
for cause or default.

4. The prospective primary participant shall provide immediate written notice to the department or
agency to which this proposal is submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

5. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used
in this clause, have the meanings set out in the Definitions and Coverage sections of the rules
implementing Executive Order 12549. You may contact the department or agency to which this proposal
is being submitted for assistance in obtaining a copy of those regulations.

6. The prospective primary participant agrees by submitting this proposal that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction
with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended,
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency entering into this transaction.

7. The prospective primary participant further agrees by submitting this proposal that it will include
the clause titled “*Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion-Lower Tier Covered Transaction," provided by the department or agency entering into this
covered transaction, without modification, in all lower tier covered transactions and in all solicitations
for lower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4,
debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows
that the certification is erroneous. A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but is not required to, check the List of
Parties Excluded from Federal Procurement and Nonprocurement Programs.

9. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge and



information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily
excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction for cause or default.
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Certification Regarding Debarment, Suspension, and Other Responsibility Matters--Primary Covered
Transactions

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded by any Federal department or agency;

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract
under a public transaction; violation of Federal or State antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or
receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this
certification; and

(d) Have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier
Covered Transactions

Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the
certification set out below.

2 The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government the department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which
this proposal is submitted if at any time the prospective lower tier participant learns that its certification
was erroneous when submitted or had become erroneous by reason of changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used
in this clause, have the meaning set out in the Definitions and Coverage sections of rules implementing



Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in
obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, [[Page 33043]]
should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier
covered transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4,
debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered
transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include
this clause titled **Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion-Lower Tier Covered Transaction," without modification, in all lower tier covered transactions
and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4,
debarred, suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that
the certification is erroneous. A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but is not required to, check the List of
Parties Excluded from Federal Procurement and Nonprocurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge and
information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily
excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.
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Certification Regarding Debarment, Suspension, Ineligibility an Voluntary Exclusion--Lower Tier
Covered Transactions

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor
its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.



CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988: 45
CFR Part 76, Subpart, F. Sections 76.630(c) and (d)(2) and 76.645(a)(1) and (b) provide that a Federal
agency may designate a central receipt point for STATE-WIDE AND STATE AGENCY-WIDE
certifications, and for notification of criminal drug convictions. For the Department of Health and
Human Services, the central pint is: Division of Grants Management and Oversight, Office of
Management and Acquisition, Department of Health and Human Services, Room 517-D, 200
Independence Avenue, SW Washington, DC 20201. Certification Regarding Drug-Free Workplace
Requirements (Instructions for Certification)

1. By signing and/or submitting this application or grant agreement, the grantee is providing the
certification set out below.

2 The certification set out below is a material representation of fact upon which reliance is placed when
the agency awards the grant. If it is later determined that the grantee knowingly rendered a false
certification, or otherwise violates the requirements of the Drug-Free Workplace Act, the agency, in
addition to any other remedies available to the Federal Government, may take action authorized under
the Drug-Free Workplace Act.

3. For grantees other than individuals, Alternate I applies.
4. For grantees who are individuals, Alternate II applies.

5. Workplaces under grants, for grantees other than individuals, need not be identified on the
certification. If known, they may be identified in the grant application. If the grantee does not identify
the workplaces at the time of application, or upon award, if there is no application, the grantee must
keep the identity of the workplace(s) on file in its office and make the information available for Federal
inspection. Failure to identify all known workplaces constitutes a violation of the grantee's drug-free
workplace requirements.

6. Workplace identifications must include the actual address of buildings (or parts of buildings) or other
sites where work under the grant takes place. Categorical descriptions may be used (e.g., all vehicles of
a mass transit authority or State highway department while in operation, State employees in each local
unemployment office, performers in concert halls or radio studios).

7. If the workplace identified to the agency changes during the performance of the grant, the grantee
shall inform the agency of the change(s), if it previously identified the workplaces in question (see
paragraph five).

8. Definitions of terms in the Nonprocurement Suspension and Debarment common rule and Drug-Free
Workplace common rule apply to this certification. Grantees' attention is called, in particular, to the
following definitions from these rules:

Controlled substance means a controlled substance in Schedules I through V of the Controlled
Substances Act (21 U.S.C. 812) and as further defined by regulation (21 CFR 1308.11 through 1308.15);



Conviction means a finding of guilt (including a plea of nolo contendere) or imposition of sentence, or
both, by any judicial body charged with the responsibility to determine violations of the Federal or State
criminal drug statutes;

Criminal drug statute means a Federal or non-Federal criminal statute involving the manufacture,
distribution, dispensing, use, or possession of any controlled substance;

Employee means the employee of a grantee directly engaged in the performance of work under a grant,
including: (i) All direct charge employees; (ii) All indirect charge employees unless their impact or
involvement is insignificant to the performance of the grant; and, (iii) Temporary personnel and
consultants who are directly engaged in the performance of work under the grant and who are on the
grantee's payroll. This definition does not include workers not on the payroll of the grantee (e.g.,
volunteers, even if used to meet a matching requirement; consultants or independent contractors not on
the grantee's payroll; or employees of subrecipients or subcontractors in covered workplaces).
Certification Regarding Drug-Free Workplace Requirements

Alternate 1. (Grantees Other Than Individuals)

The grantee certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the
actions that will be taken against employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about --

(1)The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

c) Making it a requirement that each employee to be engaged in the performance of the grant be given a
copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will --

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;




() Notifying the agency in writing, within ten calendar days after receiving notice under paragraph
(d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to every grant officer or other
designee on whose grant activity the convicted employee was working, unless the Federal agency has
designated a central point for the receipt of such notices. Notice shall include the identification
number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under paragraph
(d)(2), with respect to any employee who is so convicted --

(1) Taking appropriate personnel action against such an employee, up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation
program approved for such purposes by a Federal, State, or local health, law enforcement, or other
appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraphs (a), (b), (¢), (d), (e) and ().

(B) The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Check if there are workplaces on file that are not identified here.
Alternate I1. (Grantees Who Are Individuals)

(a) The grantee certifies that, as a condition of the grant, he or she will not engage in the unlawful
manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any
activity with the grant; '

(b) If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any
grant activity, he or she will report the conviction, in writing, within 10 calendar days of the conviction,
to every grant officer or other designee, unless the Federal agency designates a central point for the
receipt of such notices. When notice is made to such a central point, it shall include the identification
number(s) of each affected grant.

[55 FR 21690, 21702, May 25, 1990]



CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act
of 1994, requires that smoking not be permitted in any portion of any indoor routinely owned or
leased or contracted for by an entity and used routinely or regularly for provision of health, day
care, education, or library services to children under the age of 18, if the services are funded by
Federal programs either directly or through State or local governments, by Federal grant,
contract, loan, or loan guarantee. The law does not apply to children's services provided in
private residences, facilities funded solely by Medicare or Medicaid funds, and portions of
facilities used for inpatient drug or alcohol treatment. Failure to comply with the provisions of
the law may result in the imposition of a civil monetary penalty of up to $1000 per day and/or
the imposition of an administrative compliance order on the responsible entity.By signing and
submitting this application the applicant/grantee certifies that it will comply with the
requirements of the Act.

The applicant/grantee further agrees that it will require the language of this certification be
included in any subawards which contain provisions for the children's services and that all
subgrantees shall certify accordingly.



